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winasityvaoba

`dawesebulebaTa arqivebis gzamkvlevSi~ Tavmoyrilia is 
ZiriTadi sakanonmdeblo aqtebi da maTgan amonaridebi,  
romlebic gansazRvraven dawesebulebaTa arqivebis saqmi-
anobis wess, dawesebulebaTa arqivebisa da saqmiswarmoebis 
TanamSromelTa uflebebsa da movaleobebs, maT muSaobasTan 
dakavSirebul sxva samarTlebriv da meTodikur sakiTxebs.

saxelmwifo dawesebulebebs, agreTve, sxva iuridiul pirebs, 
ganurCevlad imisa, qmnian Tu ara erovnuli saarqivo fon-
dis dokumentebs, SeuZliaT, winamdebare broSura damxmare 
saxelmZRvanelod gamoiyenon TavianTi arqivebis organize-
bisa da muSaobisaTvis.   
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ZiriTadi sakanonmdeblo dokumentebi, romlebic 
aucilebelia dawesebulebebSi saqmiswarmoebisa da 

saarqivo saqmis organizaciisaTvis: 

 9 `saqmiswarmoebis erTiani wesebi~ (saqarTvelos preziden-
tis 1999 wlis 1 ivlisis N414 brZanebuleba);

 9 `erovnuli saarqivo fondisa da erovnuli arqivis Se-
saxeb~ saqarTvelos kanoni;

 9 `dawesebulebaTa arqivebis muSaobis wesebi~ (saqarTvelos 
iusticiis ministris 2007 wlis 15 ivnisis  N174 brZaneba);     

 9 `dawesebulebebSi erovnuli saarqivo fondis doku-
mentebis  droebiTi Senaxvis zRvruli vadebi~ (saqar-
Tvelos iusticiis ministris 2007 wlis 22 noembris N362 br-
Zaneba);

 9 `eleqtronuli xelmowerisa da eleqtronuli dokumen-
tis Sesaxeb~ saqarTvelos kanoni;

 9 `erovnuli saarqivo fondis dokumentebis Senaxvisa da 
dacvis pirobebi~ (saqarTvelos iusticiis ministris 2008 
wlis 13 noembris N263 brZaneba);

 9 `erovnuli saarqivo fondis dokumentebis centrali-
zebuli aRricxvis wesi~ (saqarTvelos iusticiis ministris 
2008 wlis 13 noembris N 262 brZaneba);

 9 `saqarTvelos erovnuli standarti sst 76:2009 ̀ saor-
ganizacio-gankargulebiTi dokumentebi. dokumentebis 
gaformebis moTxovnebi~  (ssip saqarTvelos standartebis, 
teqnikuri reglamentebis da metrologiis erovnuli saagen-
tos generaluri direqtoris 2009 wlis 22 seqtembris N39~s~ 
gankarguleba);

 9 `eleqtronuli matareblebis saxiT Sesanaxi doku-
mentebis nusxa~ (saqarTvelos iusticiis ministris 2010 wlis 
31 martis N70 brZaneba);

 9 `dawesebulebebis saqmianobis procesSi Seqmnili tipob-
rivi mmarTvelobiTi dokumentebis nusxa~  (saqarTvelos 
iusticiis ministris 2010 wlis 31 martis N72 brZaneba).
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amonaridebi `saqmiswarmoebis erTiani wesebidan~

muxli 1

`saqmiswarmoebis erTiani wesebi normatiuli xasiaTis dokumentia 
da savaldebuloa Sesasruleblad saxelmwifo xelisuflebisa 
da adgilobrivi TviTmmarTvelobis organoebisaTvis, dawese-
bulebebis, organizaciebisa da sawarmoebisaTvis, miuxedavad maTi 
daqvemdebarebisa da sakuTrebis formisa. es dokumentebi warmo-
adgens im principebisa da normativebis erTobliobas, romle-
bic adgenen erTian moTxovnebs dawesebulebebSi mmarTvelobiTi 
saqmianobis dokumentirebisa da dokumentebze muSaobis orga-
nizaciisadmi~.

muxli 3

`saqmiswarmoebis erTiani wesebis ZiriTadi mizania dokument-
brunvis mowesrigeba; dokumentebis raodenobis Semcireba, maTi 
Sedgenisa da gaformebis xarisxis amaRleba; Tanamedrove teqni-
kuri saSualebebiT dokumenturi informaciis dasamuSaveblad 
saWiro pirobebis Seqmna; mmarTvelobiTi aparatis muSaobis efeq-
tianobis amaRleba~.

muxli 45

`saqmeTa nomenklaturis Sedgena da saqmeebis formireba war-
moadgens samuSaoTa im ZiriTad saxeobas, romelic uzrunvelyofs 
saqmiswarmoebaSi dokumentebis swor organizacias~.

muxli 46, punqti 1

`saqmeTa nomenklatura warmoadgens dawesebulebis saqmianobis 
procesSi warmoqmnil saqmeTa saTaurebis dadgenili wesiT ga-
formebul sistematizebul nusxas, romelSic miTiTebulia saqme-
Ta Senaxvis vadebi. saqmeTa nomenklatura dgeba dawesebulebis 
saqmiswarmoebaSi saqmeebis formirebisa da aRricxvis wesis uzrun-
velsayofad. nomenklatura gansazRvravs saqmeebSi Sesrulebuli 
dokumentebis dajgufebas, saqmeTa sistematizacias, indeqsaciasa 
da Senaxvis vadebs. igi warmoadgens mudmivad da xangrZlivad (10 
welze metxans) Sesanax saqmeTa aRwerilobis Sedgenis safuZvels 
da saqmiswarmoebaSi ZiriTad saaRricxvo dokuments~.
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muxli 48, punqti 1

`dawesebulebis saqmeTa nomenklaturas momavali kalendaruli 
wlisaTvis dadgenili formiT (danarTi 1) adgens saqmiswarmoebis 
samsaxuri wina wlis bolo kvartalSi struqturuli qvedana-
yofebis saqmeTa nomenklaturebis safuZvelze~.

muxli 48, punqti 3

`dawesebulebis saqmeTa nomenklaturas vizas aZlevs sauwyebo 
arqivis gamge, xels awers saqmiswarmoebis samsaxuris xelmZRva-
neli da dawesebulebis centraluri saeqsperto (saeqsperto) 
komisiis mowonebis Semdeg SesaTanxmeblad egzavneba Sesabamisi 
saxelmwifo saarqivo dawesebulebis saeqsperto-Semmowmebel 
komisias, ris Semdeg mtkicdeba dawesebulebis xelmZRvanelis 
mier~.

muxli 48, punqti 5

`saarqivo dawesebulebasTan SeTanxmebuli saqmeTa nomenklatura 
yoveli wlis damlevs unda dazustdes, gadaibeWdos, damtkicdes 
dawesebulebis xelmZRvanelis mier da ZalaSi Sevides momdevno 
kalendaruli wlis 1 ianvridan. misi xelaxali SeTanxmeba saarqi-
vo dawesebulebasTan xdeba 5 weliwadSi erTxel. dawesebulebis 
funqciebisa da struqturis Zireulad Secvlis SemTxvevaSi igi 
xelaxla unda Sedges, SeTanxmdes da damtkicdes misi SeTanxmebis 
vadis miuxedavad~.
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amonaridebi `erovnuli saarqivo fondisa da  
erovnuli arqivis Sesaxeb~ saqarTvelos kanonidan

muxli 3, punqti 1

`erovnuli saarqivo fondi aris saqarTvelos teritoriaze arse-
buli im dokumentebis (ganurCevlad maTi matareblis saxeobisa) 
erToblioba, romlebsac aqvT istoriuli, religiuri, mecnie-
ruli, politikuri, ekonomikuri, kulturuli, saxelmwifo an/da 
sazogadoebrivi Rirebuleba. erovnul saarqivo fonds agreTve 
miekuTvneba sxva saxelmwifoebSi daculi dokumentebi, romle-
bic saqarTvelos saerTaSoriso xelSekrulebebis Tanaxmad unda 
daubrundes an gadmoeces saqarTvelos~.

muxli 4

`saxelmwifo xelisuflebisa da adgilobrivi TviTmmarTvelobis 
organoebi, agreTve is dawesebulebebi, organizaciebi da sawar-
moebi, romlebic TavianTi saqmianobis procesSi qmnian erovnuli 
saarqivo fondisaTvis gadasacemad gankuTvnil dokumentebs (maT 
Soris, saidumlo dokumentebs), valdebuli arian  uzrunvel-
yon TavianTi saqmianobis procesSi Seqmnili yvela dokumentis 
dacva, Senaxva, damuSaveba, aRricxva da yovelwliurad maTTvis 
Semfasebeli eqspertizis Catareba saqmiswarmoebisa da dawese-
bulebaTa arqivebis muSaobis wesebis Sesabamisad, romelic dam-
tkicebulia  saqarTvelos iusticiis ministris 2007 wlis 15 
ivnisis N174 brZanebiT~.

muxli 6, punqti 1

`saqarTveloSi saarqivo saqmes marTavs da saqmiswarmoebis srul-
yofasa da erovnuli saarqivo fondis ganviTarebas uzrunvel-
yofs saqarTvelos iusticiis saministros mmarTvelobis sfero-
Si Semavali sajaro samarTlis iuridiuli piri saqarTvelos 
erovnuli arqivi~.

muxli 6, punqti 3

`erovnul arqivs aqvs erovnuli saarqivo fondis dokumentebis 
(maT Soris, erovnul saarqivo fondSi arsebuli kulturuli 
memkvidreobis Zeglebis) aRricxvis, dacvisa da Senaxvis saxel-
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mwifo kontrolisa da zedamxedvelobis ufleba, ganurCevlad 
maTi Senaxvis adgilisa~.

muxli 13, punqti 1

`saxelmwifo xelisuflebis organoebi, adgilobrivi TviTmmar-
Tvelobis organoebi, sajaro samarTlis iuridiuli pirebi, 
agreTve saxelmwifo dawesebulebebi, organizaciebi da sawar-
moebi valdebuli arian, sakuTari saxsrebiT ganaxorcielon    
TavianTi saqmianobis procesSi Seqmnili dokumentebis SerCeva da 
damuSaveba~.

muxli 15

`1. erovnuli saarqivo fondis dokumentis mflobeli valdebu-
lia uzrunvelyos dokumentis Senaxva da dacva.

2. akrZalulia erovnuli saarqivo fondis dokumentis ga-
nadgureba.

3. Tu erovnuli saarqivo fondis dokumentis mflobeli ver 
uzrunvelyofs dokumentis Senaxvasa da dacvas, igi erovnuli 
arqivis komisiis aqtis safuZvelze depozituri SenaxvisaTvis ga-
daecema erovnul arqivs. komisiis gadawyvetileba SeiZleba ga-
saCivrdes saqarTvelos  kanonmdeblobiT dadgenili wesiT.

4. Tu erovnuli saarqivo fondis dokumentis mflobeli gan-
zrax an gaufrTxileblobiT daarRvevs erovnuli saarqivo fon-
dis dokumentebis Senaxvisa da dacvis pirobebs, erovnul arqivs 
ufleba aqvs, sasamarTlos winaSe aRZras sarCeli misTvis doku-
mentis CamorTmevisa da erovnuli arqivisaTvis gadacemis Sesaxeb.

5. erovnuli saarqivo fondis dokumentis dakargvis, dazianebis 
an Senaxvis adgilis Secvlis SemTxvevaSi dokumentis mflobelma 
(mesakuTrem) amis Sesaxeb unda acnobos erovnul arqivs.

6. am muxlis me-2, me-4 da me-5 punqtebis moTxovnaTa Seusru-
lebloba gamoiwvevs pasuxismgeblobas saqarTvelos kanonmdeb-
lobis Sesabamisad~.
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muxli 17, punqti 1

`erovnuli saarqivo fondis dokumentebis droebiT Senax-
vis mizniT saxelmwifo xelisuflebis organoebis, adgilobrivi 
TviTmmarTvelobis organoebis, agreTve sajaro da kerZo samar-
Tlis iuridiuli pirebis struqturaSi SeiZleba Seiqmnas da-
moukidebeli struqturuli qvedanayofi an maTi Senaxva dae-
valos romelime struqturul qvedanayofs. erovnuli saarqivo 
fondis dokumentebi inaxeba erovnuli arqivis mier SemuSave-
buli da ministris brZanebiT damtkicebuli wesebis Sesabamisad~.

muxli 18, punqti 2

`im iuridiuli piris likvidaciisas, sadac inaxeba erovnuli sa-
arqivo fondis dokumenti, likvidatorebma unda uzrunvelyon 
am dokumentTan erovnuli arqivis warmomadgenlis Tavisufali 
daSveba. aRniSnuli dokumentis damuSavebisa da erovnuli arqi-
visaTvis gadacemis xarjebs gaiReben likvidatorebi~.

muxli 21

`1. erovnuli saarqivo fondis dokumentebi, ganurCevlad maTi 
Senaxvis adgilisa, aRiricxeba centralizebulad. dokumente-
bi aRiricxeba fondebad (koleqciebad) da Sesanax erTeulebad. 
erovnuli saarqivo fondis dokumentebis centralizebul aR-
ricxvas axorcielebs erovnuli arqivi.

2. piri, romelic inaxavs erovnuli saarqivo fondis dokuments, 
valdebulia daamuSaos igi da Seavsos cnoba misi centralize-
buli aRricxvis mizniT.

3. erovnuli saarqivo fondis dokumentebis centralizebuli aR-
ricxvis wessa da aRricxvis cnobis formas SeimuSavebs erovnuli 
arqivi da brZanebiT amtkicebs ministri. erovnuli saarqivo fon-
dis dokumentebis mudmivad Senaxvis uflebis mqone dawesebule-
bebi valdebuli arian, dokumentebis Sesaxeb monacemebi erovnul 
arqivs warudginon dadgenili formiTa da periodulobiT~.
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amonaridebi `dawesebulebaTa arqivebis muSaobis   
wesebidan~

muxli 1,  punqti 1

~saxelmwifo sakuTrebis erovnuli saarqivo fondis dokumentebi 
saxelmwifo Sesanaxad gadacemamde droebiT, saqarTvelos iusti-
ciis ministris brZanebiT dadgenili zRvruli vadebis gasvlamde, 
inaxeba dawesebulebaSi~.

muxli 2, punqti 2

~a) struqturuli qvedanayofebidan an dakompleqtebis sxva 
wyaroebidan saarqivo dokumentebis drouli miRebis, winamde-
bare wesebis Sesabamisad maTi aRricxvis, dacvis uzrunvelyofis, 
mowesrigebis, gamoyenebisa da mudmivi SenaxvisaTvis gadasacemad 
momzadebis mizniT dawesebulebaSi iqmneba arqivi.              

b)  dokumentebis moculobis mixedviT arqivi iqmneba, rogorc 
dawesebulebis damoukidebeli struqturuli qvedanayofi an 
qvedanayofi sxva samsaxuris SemadgenlobaSi, romelic axorcie-
lebs saarqivo dokumentebis miRebasa da Senaxvas gamoyenebis 
mizniT~.

muxli 3, punqti 3

~ZiriTadi amocanebis Sesrulebis mizniT arqivi axorcielebs 
Semdeg funqciebs:

a) awarmoebs arqivis wyaro-dawesebulebebis siebs;

b) Rebulobs dawesebulebebis struqturuli qvedanayofebis da 
arqivis dakompleqtebis wyaro-dawesebulebebis dokumentebs 
mowesrigebuli saxiT;

g) aRricxavs arqivSi miRebul dokumentebs da uzrunvelyofs 
maT dacvas;

d) qmnis da sistematurad aumjobesebs arqivis dokumentebis sa-
mecniero-sacnobaro aparats;
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e) organizacias uwevs dawesebulebis xelmZRvanelebisa da 
struqturuli qvedanayofebis sainformacio momsaxurebas; axor-
cielebs dawesebulebebisa da moqalaqeTa SekiTxvebTan dakav-
Sirebul saarqivo momsaxurebas; awarmoebs dokumentebis gamo-
yenebis aRricxvasa da analizs;

v) atarebs dokumentebis Semfasebel eqspertizas da axorci-
elebs saorganizacio da meTodikuri RonisZiebebis kompleqss 
dokumentebis mudmivi SenaxvisaTvis gadasacemad;

z) axorcielebs saqmeTa formirebisa da gaformebis sisworis 
Semowmebas dawesebulebis struqturul qvedanayofebsa da da-
kompleqtebis wyaro-dawesebulebebSi;

T) organizacias uwevs dawesebulebis saqmeTa nomenklaturis 
Sedgenis samuSaos;

i) meTodikur da praqtikul daxmarebas uwevs struqturul 
qvedanayofebs dokumentebze muSaobisas;

k)  monawileobs meTodikuri dokumentebis SemuSavebaSi saarqivo 
saqmisa da saqmiswarmoebis dargSi;

l) monawileobs arqivisa da saqmiswarmoebis samsaxuris, maT So-
ris, arqivis dakompleqtebis wyaro-dawesebulebebis, muSakTa 
kvalifikaciis asamaRlebeli RonisZiebebis CatarebaSi~.

muxli 4

~ZiriTadi amocanebisa da funqciebis SesrulebisaTvis dawese-
bulebis arqivs ufleba aqvs:

1. mosTxovos struqturul qvedanayofebs droulad gadascen 
arqivs dokumentebi mowesrigebul mdgomareobaSi;

2. akontrolos struqturul qvedanayofebsa da arqivis da-
kompleqtebis wyaro-dawesebulebebSi dokumentebze muSaobis 
wesebi;

3. gamoiTxovos struqturuli qvedanayofebisa da arqivis da-
kompleqtebis wyaro-dawesebulebebisagan arqivis muSaobisaTvis 
saWiro cnobebi;
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4. miiRos monawileoba erovnuli arqivisa da misi teritoriuli 
organoebis  - adgilobrivi arqivebis mier saarqivo saqmisa da 
saqmiswarmoebis sakiTxebze Casatarebel RonisZiebebSi~.

muxli 5, punqti 1

~dawesebulebis arqivis dakompleqteba aris dawesebulebis 
struqturuli qvedanayofebidan, agreTve arqivis dakompleq-
tebis wyaro-dawesebulebebidan dokumentebiT arqivis sistema-
turi Sevseba~.

muxli 7

~1.  dawesebulebis arqivi misi debulebis Sesabamisad kompleq-
tdeba mudmivad, xangrZlivad Sesanaxi, agreTve piradi Semadgen-
lobis saqmeebiT.

2. droebiTi Sesanaxi saqmeebi Senaxvis vadebiT 10 wlis CaTvliT, 
rogorc wesi, dawesebulebis arqivSi ar bardeba. isini inaxeba 
dawesebulebis struqturul qvedanayofebSi da Senaxvis vadebis 
gasvlis Semdeg nadgurdebian.

3. piradi warmoSobis dokumentebi dawesebulebis arqivs gadae-
cema droebiT Sesanaxad maTi mflobelis (mesakuTris) gancxadebis 
mixedviT, Semdgomi gadacemiT saarqivo dawesebulebebSi mudmiv 
Sesanaxad.

4. arqivs gadaecema winamorbedi dawesebulebebis, agreTve lik-
vidirebuli daqvemdebarebuli dawesebulebebis dokumentebi~.

amonaridebi `dawesebulebebSi erovnuli saarqivo 
fondis dokumentebis droebiTi Senaxvis zRvruli 

vadebidan~
punqti 1

`dadgindes erovnuli saarqivo fondis dokumentebis saqar-
Tvelos erovnuli arqivisa da misi teritoriuli organoebi-
saTvis - adgilobrivi arqivebisaTvis gadacemade maTi droebiTi 
Senaxvis Sesaxeb zRvruli vadebi:
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a) saqarTvelos saxelmwifo xelisuflebis organoebis, maTi 
teritoriuli organoebis, saxelmwifo saqveuwyebo dawesebule-
bebisa da sajaro samarTlis iuridiuli pirebis, sakonstitucio 
sasamarTlos, saerTo sasamarTloebis, saqarTvelos prokuratu-
ris, saqarTvelos kontrolis palatis, saqarTvelos saxalxo 
damcvelis aparatis da misi struqturuli erTeulebis, saqarT-
velos iusticiis umaRlesi sabWos da misi aparatis, saqarTvelos 
erovnuli uSiSroebis sabWos aparatis, saqarTvelos erovnuli 
bankis, damoukidebeli erovnuli maregulirebeli komisiebis do-
kumentebisaTvis - 15 weli;~

punqti 2

`erovnuli saarqivo fondis dokumentebis droebiT Senaxvis 
zRvruli vadebis gagrZeleba daSvebuli iqnes dawesebulebis 
mier dokumentebis praqtikuli gamoyenebis saWiroebis SemTxve-
vaSi, saqarTvelos erovnuli arqivis an misi teritoriuli or-
ganos - adgilobrivi arqivis werilobiTi nebarTviT~.

amonaridebi `eleqtronuli xelmowerisa da     
eleqtronuli dokumentis Sesaxeb~ saqarTvelos 

kanonidan

muxli 2. terminTa ganmarteba

`am kanonSi gamoyenebul terminebs aqvT Semdegi mniSvneloba:

a) werilobiTi dokumenti: 

a.a) eleqtronuli dokumenti - eleqtronuli, optikuri an sxva 
msgavsi saSualebis gamoyenebiT Seqmnili, gagzavnili, miRebu-
li an Senaxuli werilobiTi informacia, romelic adasturebs 
iuridiuli mniSvnelobis faqts an iuridiuli mniSvnelobis ar-
mqone faqts; 

a.b) materialuri dokumenti - qaRaldze an sxva materialur 
matarebelze warmodgenili informacia, romelic adasturebs 
iuridiuli mniSvnelobis faqts an iuridiuli mniSvnelobis ar-
mqone faqts;
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b) eleqtronuli dokumentbrunvis sistema - eleqtronuli do-
kumentebis gacvlis sistema, romlis monawileTa Soris arsebu-
li urTierTobebi regulirdeba am kanoniTa da sxva normatiuli 
aqtebiT;

g) cifruli xelmoweris avtori (mflobeli) (SemdgomSi - xel-
momweri) - piri, romelsac aqvs cifruli xelmoweris sertifika-
ti (mowmoba) da am kanonis moTxovnaTa Sesabamisad eleqtronul 
dokuments cifrulad awers xels;

d) eleqtronuli dokumentis adresati - piri, romelic gansaz-
Rvrulia eleqtronuli dokumentis mimRebad;

e) eleqtronuli xelmowera - nebismieri eleqtronuli saSu-
alebis gamoyenebiT Seqmnil monacemTa erToblioba, romelsac 
xelmomweri iyenebs eleqtronul dokumentTan misi kavSiris aR-
saniSnavad;

v) cifruli xelmowera - eleqtronuli xelmoweris nairsaxeoba, 
romelic miRebulia eleqtronul monacemTa kriptografiuli 
gardaqmnis Sedegad, cifruli xelmoweris daxuruli gasaRebis 
gamoyenebiT, logikurad ukavSirdeba eleqtronul dokuments 
da akmayofilebs Semdeg moTxovnebs: dakavSirebulia mxolod 
xelmomwerTan, misi meSveobiT SesaZlebelia xelmomweris vinao-
bis dadgena, igi Seqmnilia xelmomweris sruli kontrolis qveS 
myofi daxuruli gasaRebis meSveobiT, isea dakavSirebuli mona-
cemebTan, rom iZleva imis aRmoCenis saSualebas, moxda Tu ara 
cvlileba am monacemebSi; 

z) kriptografiuli gardaqmna - eleqtronul monacemTa Si-
fracia da deSifracia maTematikuri da logikuri gardaqmnebis 
gamoyenebiT;

T) gasaRebis wyvili - asimetriul kriptosistemaSi daxuruli 
da masTan maTematikurad dakavSirebuli Ria gasaRebi; gasaRebis 
wyvili iqmneba xelmomweris mier an/da misi moTxovnis safuZvel-
ze cifruli xelmoweris sertifikatis (mowmobis) gamcemis mier;

i) daxuruli gasaRebi - eleqtronul monacemTa unikaluri er-
Toblioba, romelic generirdeba avtomatur reJimSi, cnobilia 
mxolod xelmomwerisaTvis da gamoiyeneba dokumentze cifruli 
xelmoweris Sesaqmnelad;
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k) Ria gasaRebi - eleqtronul monacemTa unikaluri erToblio-
ba, romelic xelmisawvdomia nebismieri pirisTvis da gamoiyeneba 
dokumentze cifruli xelmoweris namdvilobis Sesamowmeblad;

l) dokumentze cifruli xelmoweris namdvilobis Semowmeba - 
zustad dadgena imisa, rom: 

l.a) cifruli xelmowera Seqmnilia sertifikatSi (mowmobaSi) 
mocemuli Ria gasaRebis Sesabamisi daxuruli gasaRebis gamo-
yenebiT; 

l.b) dokumenti ar Secvlila masze cifruli xelmoweris Seq-
mnis Semdeg;

m) cifruli xelmoweris daxuruli gasaRebis komprometireba - 
nebismieri SemTxveva an/da qmedeba, romelmac gamoiwvia an Sei-
Zleba gamoiwvios daxuruli gasaRebis arasanqcirebuli gamo-
yeneba;

n) cifruli xelmoweris mowmobis gamcemi - piri, romelic axor-
cielebs cifruli xelmoweris mowmobasTan dakavSirebul mom-
saxurebas;

o) cifruli xelmoweris mowmoba - eleqtronuli dokumenti, 
romelic gacemulia araakreditebuli mowmobis gamcemis mier 
da Seicavs cifruli xelmoweris Ria gasaRebs, iZleva cifruli 
xelmoweris Seqmnis, am xelmoweris namdvilobis Semowmebisa da 
xelmomweris vinaobis dadgenis saSualebas;

p) cifruli xelmoweris sertifikatis gamcemi - cifruli xel-
moweris mowmobis gamcemi, romelmac gaiara nebayoflobiTi 
akreditacia;

J) cifruli xelmoweris sertifikati - eleqtronuli doku-
menti, romelic gacemulia akreditebuli sertifikatis gamcemis 
mier da Seicavs cifruli xelmoweris Ria gasaRebs, iZleva cif-
ruli xelmoweris Seqmnis, am xelmoweris namdvilobis Semow-
mebisa da xelmomweris vinaobis dadgenis saSualebas;

r) monacemTa baza - cifruli xelmoweris sertifikatebis (mow-
mobebis) da maTTan dakavSirebuli sxva informaciis Senaxvisa da 
gamoTxovis sistema;
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s) cifruli xelmoweris saSualebebi - eleqtronuli (program-
uli) saSualebebis da kriptografiuli meTodebis erToblioba, 
romelic gamoiyeneba gasaRebis wyvilis an/da cifruli xelmo-
weris Sesaqmnelad da cifruli xelmoweris namdvilobis Sesa-
mowmeblad;

t) sertifikatis (mowmobis) gamcemis Sinaganawesi - sertifikatis 
(mowmobis) gamcemisaTvis Sesasruleblad savaldebulo sajaro 
ganacxadi sertifikatis (mowmobis) gacemasTan dakavSirebuli 
momsaxurebis procedurebis Sesaxeb;

u) drois aRniSvna - monacemTa erToblioba, romelic iqmne-
ba teqnikuri saSualebebis sistemis meSveobiT da adasturebs   
eleqtronuli dokumentis Seqmnis dros;

f) dro - weli, Tve, ricxvi, saaTi, wuTi; 

q) sertifikatis (mowmobis) maZiebeli - piri, romelic avsebs 
ganacxads cifruli xelmoweris sertifikatis (mowmobis) misa-
Rebad~.

muxli 3

`1. eleqtronul dokumentze cifruli xelmowera iTvleba ma-
terialur dokumentze piradi xelmoweris Tanabari iuridiuli 
Zalis mqoned, Tu cifruli xelmowera gamoiyeneba eleqtronuli 
dokumentis xelmoweris momentSi moqmed sertifikatSi (mowmo-
baSi) miTiTebuli monacemebis Sesabamisad da SesaZlebelia cif-
ruli xelmoweris namdvilobis Semowmeba da dadastureba.

2. am kanonis moTxovnaTa Sesabamisad, sertifikatis safuZvelze 
Seqmnili cifruli xelmoweriT damowmebuli an/da dadasture-
buli eleqtronuli dokumentis gamoyeneba SesaZlebelia yvela 
im SemTxvevaSi, rodesac saqarTvelos kanonmdebloba moiTxovs 
dokumentis materialur formas.

3. am kanonis moTxovnaTa Sesabamisad, mowmobis safuZvelze Seq-
mnili cifruli xelmoweriT damowmebuli an/da dadasturebu-
li eleqtronuli dokumentis gamoyeneba SesaZlebelia yvela 
SemTxvevaSi, Tu saqarTvelos kanonmdebloba, am muxlis me-2 
punqtis Sesabamisad, pirdapir ar moiTxovs sertifikatis safuZ-
velze Seqmnili cifruli xelmoweris gamoyenebas.
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4. am kanoniT gaTvaliswinebuli pirobebis daucvelobis Sem-
TxvevaSi, Tu arsebobs ori an orze meti piris SeTanxmeba, nebis-
mier eleqtronul xelmoweras am pirebisaTvis aqvs materialur 
dokumentze piradi xelmoweris Tanabari iuridiuli Zala.

5. sasamarTlom ar SeiZleba uari Tqvas eleqtronuli dokumen-
tisa da eleqtronuli xelmoweris mtkicebulebis saxiT daSve-
baze mxolod im motiviT, rom isini warmodgenilia eleqtro-
nuli formiT. 

6. am muxlis me-2 punqtis moqmedeba ar vrceldeba saqarTvelos 
samoqalaqo kodeqsis 341-e, 892-e, 942-e da 1357-e muxlebiT gansaz-
Rvrul garigebebze an/da xelSekrulebebze~. 

muxli 4

`1. am kanonis moTxovnaTa Sesabamisad, xelmowerili eleqtro-
nuli dokumentis yvela egzemplari originalad iTvleba. eleq-
tronul dokuments ar SeiZleba hqondes eleqtronuli asli.

2. eleqtronuli dokumentis materialuri dokumentis for-
matSi gadayvanis dros misi damowmeba an/da dadastureba xdeba 
xelmomweris an saqarTvelos kanonmdeblobis Sesabamisad saa-
misod uflebamosili piris mier. 

3. materialuri dokumentis eleqtronuli dokumentis for-
matSi gadayvanis dros misi damowmeba an/da dadastureba xdeba 
xelmomweris an saqarTvelos kanonmdeblobis Sesabamisad saa-
misod uflebamosili piris mier cifruli xelmoweriT. aseTi 
eleqtronuli dokumenti miiCneva materialuri dokumentis 
aslad da aqvs misi Tanabari iuridiuli Zala~. 

muxli 5

`1. Tu mxareTa SeTanxmebiT an saqarTvelos kanonmdeblobiT sxva 
ram ar aris gaTvaliswinebuli, xelmowerili eleqtronuli 
dokumenti iTvleba gagzavnilad im momentidan, rodesac xelmo-
werili eleqtronuli dokumenti gadis xelmomweris kontro-
lis aredan da misi ukan gamowveva SeuZlebelia.

2. Tu mxareTa SeTanxmebiT an saqarTvelos kanonmdeblobiT sxva 
ram ar aris gaTvaliswinebuli, xelmowerili eleqtronuli 
dokumenti iTvleba miRebulad im momentidan, rodesac xelmo-
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werili eleqtronuli dokumenti Sedis adresatis sainformacio 
sistemaSi da xelmisawvdomia misTvis~.

muxli 19, punqti 3

`saxelmwifom SeimuSaos Sesabamisi meqanizmebi eleqtronuli 
xelmoweris usafrTxoebis politikis uzrunvelsayofad am ka-
nonis regulirebis sferoSi~.

muxli 19, punqti 4

`am muxlis me-3 punqtiT gaTvaliswinebuli pirobebis dadgo-
mamde an/da am kanonis me-18 muxliT gansazRvrul sazRvargareT 
gacemul cifruli xelmoweris sertifikatTa aRiarebamde am 
kanonis moqmedeba, garda am kanonis me-16 muxlis pirveli pun-
qtisa, ar vrceldeba saxelmwifo organoebis (organizaciebisa 
da dawesebulebebis, maT Soris, sajaro samarTlis iuridiuli 
pirebis) saqmianobaze sajaro-samarTlebrivi uflebamosilebis 
ganxorcielebisas, Tu Sesabamisi kanoniT sajaro-samarTlebrivi 
uflebamosilebis ganxorcielebisas eleqtronuli dokumentisa 
da eleqtronuli xelmoweris gamoyenebis SesaZlebloba pirda-
pir ar aris gaTvaliswinebuli, an Tu ar arsebobs saqarTvelos 
mTavrobis Sesabamisi gadawyvetileba~. 

muxli 19, punqti 6

`saxelmwifo organoebi (organizaciebi da dawesebulebebi, maT 
Soris, sajaro samarTlis iuridiuli pirebi) uflebamosili 
arian eleqtronuli dokumentbrunvis sistema da eleqtronu-
li xelmowera gamoiyenon agreTve saqarTvelos mTavrobis mier 
Sesabamisi gadawyvetilebis miRebis SemTxvevaSi. eleqtronul 
dokuments da mis amonabeWds aqvs iseTive iuridiuli Zala, ro-
goric materialur dokuments~.
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amonaridi `erovnuli saarqivo fondis dokumentebis 
Senaxvisa da dacvis pirobebidan~

muxli 1, punqti 4

`erovnuli saarqivo fondis dokumentebis Senaxvisa da dacvis pi-
robebi warmoadgens erTian da savaldebulo moTxovnebs rogorc 
saqarTvelos erovnuli arqivis struqturuli erTeulebis-cen-
traluri arqivebisa da teritoriuli organoebis -adgilobrivi 
arqivebisaTvis, agreTve, erovnuli saarqivo fondis dokumentebis 
mudmivad Senaxvis uflebis mqone dawesebulebebisa da iuridi-
uli da fizikuri pirebisaTvis~.

amonaridebi `erovnuli saarqivo fondis dokumentebis 

centralizebuli aRricxvis wesidan~

muxli 1, punqti 2

`saxelmwifo xelisuflebisa da adgilobrivi TviTmmarTvelobis 
organoebi, agreTve is dawesebulebebi, organizaciebi da sawar-
moebi, romlebic TavianTi saqmianobis procesSi qmnian erovnu-
li saarqivo fondisaTvis gadasacemad gankuTvnil dokumentebs, 
valdebulni arian uzrunvelyon maTi dacva, Senaxva, damuSaveba 
da aRricxva~.

muxli 1, punqti 3

`erovnuli saarqivo fondis dokumentebis aRricxva aris maTi 
raodenobis gansazRvra dadgenil saaRricxvo erTeulebSi da am 
raodenobis asaxva saaRricxvo dokumentebSi~.

muxli 3, punqti 2

`dokumentebis centralizebul aRricxvas eqvemdebareba yvela 
dokumenti nebismieri saxis matarebelze (qaRaldze, etratze, 
kino, foto, fonofirze da sxva), ganurCevlad maTi sauwyebo 
kuTvnilebisa da warmoqmnis droisa~.

muxli 4, punqti 1

`dokumentebis mudmivad Senaxvis uflebis mqone dawesebulebebi 
valdebulni arian dokumentebis Sesaxeb monacemebi, dadgenili 
formiTa da periodulobiT, warudginon erovnul arqivs~.
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amonaridi `saqarTvelos erovnuli standartidan sst 
76:2009~ 

`dokumentebis momzadebisa da gaformebisas iyeneben Semdeg 
rekvizitebs:

01 - saqarTvelos saxelmwifo gerbi;

02 - avtonomiuri respublikis saxelmwifo gerbi;

03 - organizaciis emblema an sasaqonlo niSani (momsaxurebis 
niSani);

04 - organizaciis kodi;

05 - organizaciis dasaxeleba;

06 - sacnobaro monacemebi organizaciis Sesaxeb;

07 - dokumentis saxeobis dasaxeleba;

08 - dokumentis TariRi;

09 - dokumentis saregistracio nomeri;

10 - miTiTeba dokumentis TariRsa da saregistracio nomerze;

11 - dokumentis Sedgenis an gamocemis adgili;

12 - adresati;

13 - dokumentis damtkicebis grifi;

14 - rezolucia;

15 - teqstis saTauri;

16 - aRniSvna kontrolis Sesaxeb;

17 - dokumentis teqsti;

18 - aRniSvna danarTis arsebobis Sesaxeb;

19 - xelmowera;

20 - dokumentis SeTanxmebis grifi;

21 - dokumentis SeTanxmebis vizebi;

22 - beWdis anabeWdi;
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23 - aRniSvna aslis damowmebis Sesaxeb;

24 - aRniSvna Semsruleblis Sesaxeb;

25 - aRniSvna dokumentis Sesrulebisa da misi saqmeSi moTavsebis 
Sesaxeb;

26 - aRniSvna dokumentis organizaciaSi Semosvlis Sesaxeb;

27 - dokumentis eleqtronuli aslis identifikatori~.

amonaridebi `dawesebulebebis saqmianobis procesSi 
Seqmnili tipobrivi mmarTvelobiTi dokumentebis 

nusxis gamoyenebis wesidan~ 

muxli 3, punqti 1

`dokumentebis Senaxvis vadebis gansazRvris, maTi Sesanaxad 
da gasanadgureblad SerCevis organizaciisa da CatarebisaT-
vis dawesebulebaSi iqmneba mudmivmoqmedi saeqsperto komisiebi, 
romelTa SemadgenlobaSi Sedian ZiriTadi struqturuli qve-
danayofebis kvalificiuri specialistebi. komisias xelmZRva-
nelobs dawesebulebis erTerTi xelmZRvaneli muSaki~.

muxli 3, punqti 4

`dokumentebis SerCeva mudmivi, xangrZlivi, droebiTi Senaxvi-
saTvis da gasanadgureblad unda Catardes `dawesebulebaTa ar-`dawesebulebaTa ar-dawesebulebaTa ar-
qivebis muSaobis wesebis Sesaxeb~ saqarTvelos iusticiis minis-~ saqarTvelos iusticiis minis- saqarTvelos iusticiis minis-
tris 2007 wlis 15 ivnisis N174 brZanebis, agreTve, saqarTvelos 
erovnuli arqivis miTiTebebis Sesabamisad~.

muxli 3, punqti 7

`mudmivmoqmedi saeqsperto komisiis mier mudmivi da xangrZlivi 
SenaxvisaTvis SerCeul mmarTvelobiT dokumentebze keTdeba Se-
sabamisi anawerebi~.

muxli 3, punqti 8

`mudmivad Sesanaxi dokumentebis anawerebi dgeba oTx egzem-
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plarad, ixileba mudmivmoqmed saeqsperto komisiaze da misi mo-
wonebis Semdeg, dasamtkiceblad waredgineba Sesabamisi saar-
qivo dawesebulebis saeqsperto-Semmowmebel komisias. mis mier 
damtkicebuli anaweris sami egzemplari ubrundeba dawesebule-
bas, xolo erTi egzemplari gadaecema saarqivo dawesebule-
bas, rogorc sakontrolo dokumenti. am anaweriT xorcieldeba 
dokumentebis miReba saxelmwifo SenaxvisaTvis. piradi Semad-
genlobis dokumentebis anawerebi Tanxmdeba Sesabamisi saarqivo 
dawesebulebis saeqsperto-Semmowmebel komisiasTan da mtkicde-
ba im dawesebulebis xelmZRvanelis mier, sadac momzadebulia 
anaweri~.

muxli 3, punqti 11

`dokumentebis ganadgureba formdeba aqtiT, romelsac amtkicebs 
dawesebulebis xelmZRvaneli~.

muxli 3, punqti 14

`gasanadgureblad gamoyofili da aqtebSi Setanili doku-
mentebi dadgenili wesiT gadaicema gasanadgureblad. am doku-
mentebis sameurneo mizniT gamoyeneba akrZalulia~.

muxli 3, punqti 15

`saarqivo dawesebulebis saeqsperto-Semmowmebeli komisiis mier 
mudmivad Sesanax saqmeTa anawerebis damtkicebamde dokumentebis 
ganadgureba, agreTve, winamdebare da sauwyebo nusxebiT dadge-
nili dokumentebis Senaxvis vadebis darRveva dauSvebelia~.

amonaridebi iusticiis ministris brZanebidan     
`eleqtronuli matareblebis saxiT Sesanaxi doku-

mentebis nusxis damtkicebis Sesaxeb~

punqti 2   

`erovnuli saarqivo fondis is dokumentebi, romlebic ar aris 
asaxuli eleqtronuli matareblebis saxiT Sesanaxi dokumentebis 
nusxaSi, inaxeba materialuri da eleqtronuli matareblebis 
saxiT~.
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eleqtronuli matareblis saxiT Sesanaxi dokumentebis 
nusxa

`1. yrilobebis, kongresebis, konferenciebis, TaTbirebis, semina-
rebis Catarebis dokumentebi (dadgenilebebi, gadawyvetilebebi, 
oqmebi, stenogramebi).

2. yrilobebis, kongresebis, konferenciebis, TaTbirebis, semina-
rebis gadawyvetilebebis realizaciis dokumentebi (cnobebi,  
angariSebi, moxsenebebi, mimoxilvebi).

3. qonebis sakuTrebaze, mflobelobaze, sargeblobaze uflebis, 
safirmo dasaxelebebis, sasaqonlo niSnebis, momsaxurebis niSnebisa 
da sxva registraciis dokumentebi (mowmobebi, xelSekrulebebi).

4. miznobrivi programebi (saerTo saxelmwifoebrivi, regionuli), 
saqmianobis calkeuli mimarTulebebis ganviTarebis prognozebi.

5. administraciuli organoebis mier, dasrulebuli saxiT miReb-
uli, licenziis/nebarTvis gacemasTan dakavSirebuli dokumente-
bi (licenziebi, nebarTvebi, kvotebi, oqmebi, gadawyvetilebebi, 
registraciis davTrebi, avtorizaciis mowmobebi).

6. privatizaciis dokumentebi (dadgenilebebi, oqmebi, wesdebebi, 
gegmebi, balansebi, aqtebi, xelSekrulebebi, mowmobebi).

7. dawesebulebebis ganviTarebis koncefciebi, strategiuli gan-
viTarebis gegmebi.

8. perspeqtiuli safinanso gegmebi.

9. wliuri safinanso, dafinansebisa da dakreditebis, savaluto, 
materialuri balansebis, kapitalur dabandebaTa, Sromisa da 
xelfasis, mogebis gegmebi, aseve dawesebulebis fondebis warmo-
qmnis, ganawilebisa da gamoyenebis, brunviTi saxsrebis dagrovebi-
sa da xarjebis gegmebi.

10. safinanso-ekonomikuri da koniunqturuli mimoxilvebi.

11. wliuri Semosaval-gasavlis nusxebi.

12. wliuri safinanso, dafinansebisa da dakreditebis, savaluto, 
materialuri balansebis, kapitalur dabandebaTa, Sromisa da 
xelfasis da mogebis gegmebis angariSebi, aseve dawesebulebebis 
fondebis warmoqmnis, ganawilebisa da gamoyenebis, brunviTi sax-
srebis dagrovebisa da xarjebis gegmebis Sesrulebis angariSebi.
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13. gaxsnili kreditebis krebsiTi uwyisebi.

14. wliuri cnobebi kreditebis xarjebis Sesaxeb.

15. balansebisa da angariSebis ganxilvisa da damtkicebis doku-
mentebi (oqmebi, aqtebi, daskvnebi).

16. wliuri xarjTa nusxis Sesrulebis angariSebi.

17. damtkicebuli limitebi, xelfasis fondebi.

18. dawesebulebaTa wliuri da ufro xangrZlivi periodis an-
gariSebi perspeqtiuli, miznobrivi da mimdinare programebis, 
gegmebis Sesrulebis Sesaxeb.

19. samecniero-teqnikuri, ekonomikuri, kulturuli TanamSrom-
lobis gegmebis Sesrulebis dokumentebi (moxsenebiTi baraTebi, 
cnobebi).

20. gamofenebze, bazrobebze, prezentaciaze monawileobis doku-
mentebi (Tematikur-saeqspozicio, eqsponatebis ganlagebis gegme-
bi, sqemebi, eqsponatebis aRwerilobebi, daxasiaTebebi, monawileTa 
siebi, moxsenebebi, cnobebi, Sefasebebi, angariSebi, informaciebi).

21. samrewvelo sawarmoebis krebsiTi sawarmoo-teqnikuri maxa-
siaTeblebi.

22. sawarmoebis muSaobis wliuri teqnikur-ekonomikuri maCvene-
blebi.

23. warmoebis organizebis sqemebi.

24. angariSebi nedleulisa da masalebis gamoyenebis Sesaxeb.

25. dokumentebi (mimoxilvebi, moxsenebebi, daskvnebi, cnobebi) 
produqciis teqnikuri donisa da xarisxis Sesaxeb.

26. Senobebis, saTavsebis saxelmwifo, TviTmmarTveli erTeu-
lis sakuTrebaSi gadacemis dokumentebi (cnobebi, informaciebi, 
nusxebi).

27. Senobebis, saTavsebis, miwis nakveTebis dawesebulebebis sargeb-
lobaSi ijariT gadacemis, sakuTrebaSi miRebisa da gadacemis 
aqtebi.

28. saqarTvelos Sromis, janmrTelobisa da socialuri dacvis 
ministris mier gansazRvruli mosaxleobis janmrTelobisa da 
socialuri dacvis yovelwliuri programebi~.
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25

danarTebi: 

dawesebulebis saqmeTa nomenklaturis forma

                                    

                                 vamtkiceb

dawesebulebis dasaxeleba        dawesebulebis xelmZRvanelis

saqmeTa nomenklatura          Tanamdebobis dasaxeleba              

_________ N ___________         xelmowera      xelmoweris         

_____________                    TariRi         gaSifrva 
(Sedgenis adgili)

__________wlisaTvis

                                      

saqmis 
indeqsi

saqmis 
saTauri

Sesanaxi 
erTeulis 
raodenoba

Senaxvis vada 
da muxlis N 

nusxis mixedviT

SeniSvna

1 2 3 4 5
ganyofilebis saxelwodeba

 

dawesebulebis saqmiswarmoebis       

samsaxuris xelmZRvanelis

Tanamdebobis dasaxeleba        xelmowera        xelmoweris          

TariRi                                            gaSifrva

arqivis xelmZRvanelis

(arqivze pasuxismgebeli piris) viza

    mowonebulia                          SeTanxmebulia                             

centraluri saeqsperto               saarqivo dawesebulebis                        

(saeqsperto) komisiis mier             saeqsperto-Semmowmebel                      

_________ N _________ oqmi                 komisiasTan      
                                      _______ N _______ oqmi                  



dawesebulebis saqmeTa nomenklaturis Semajamebeli 
Canaweris forma

Semajamebeli  Canaweri dawesebulebaSi _____wels SemoRebul    
saqmeTa    kategoriebisa     da     raodenobis         Sesaxeb

Senaxvis vadebis mixedviT sul maT Soris: gardamavali 
niSniT `sSk~

1 2 3 4
mudmivad

xangrZlivad (10 welze 
metxans) 

droebiT (10 wlis    
CaTvliT)

sul: 

  

saqmiswarmoebis samsaxuris 

xelmZRvanelis Tanamdebobis 

dasaxeleba                    xelmowera          xelmoweris          

TariRi                                             gaSifrva

Semajamebeli cnobebi gacemulia arqivSi

cnobis gadamcemi piris

Tanamdebobis dasaxeleba        xelmowera         xelmoweris          

TariRi                                             gaSifrva            
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27

mudmivad Sesanax saqmeTa krebsiTi anaweris forma                                                  
   

dawesebulebis dasaxeleba                    vamtkiceb                      
fondi N _____________           dawesebulebis xelmZRvanelis
________ wlis (wlebis)          Tanamdebobis dasaxeleba
mudmivad Sesanax saqmeTa          xelmowera       xelmoweris           
anaweri N ____                          TariRi           gaSifrva  
                             

 N 
rig. 

saqmis 
indeqsi

saqmis 
saTauri

kiduri 
TariRebi

furclebis 
raodenoba

SeniSvna

1 2 3 4 5 6
            
anawerSi Setanilia  ______________________________________
                            (cifrebiTa da sityvebiT)

Sesanaxi erTeulis N______ dan  N ______ CaTvliT, maT Soris: 
salitero nomrebi:  ______________________________________
gamotovebuli nomrebi: ____________________________________

anaweris Semdgenlis
Tanamdebobis dasaxeleba        xelmowera         xelmoweris
TariRi                                             gaSifrva                       

arqivis xelmZRvanelis
(arqivze pasuxismgebeli piris)
Tanamdebobis dasaxeleba        xelmowera         xelmoweris  
TariRi                                             gaSifrva
                                                                                 
      
    damtkicebulia                    mowonebulia                    
saarqivo dawesebulebis            dawesebulebis centraluri          
saeqsperto-Semmowmebeli            saeqsperto (saeqsperto)     
     komisiis mier                         komisiis mier
 _______N________ oqmi             _______N________ oqmi              
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dokumentebis gasanadgureblad gamoyofis aqtis 
forma

 
dawesebulebis dasaxeleba                   vamtkiceb
         aqti                 dawesebulebis xelmZRvanelis
 ________ N ________                       Tanamdebobis dasaxeleba
 ___________________                      xelmowera        xelmoweris
   (Sedgenis adgili)              TariRi            gaSifrva            
dokumentebis gasanadgureblad                       
gamoyofis Sesaxeb, romlebic
Senaxvas ar eqvemdebarebian
________________________________________________________
________________________________________________________
(dokumentebis nusxis (maTi Senaxvis vadebis miTiTebiT) saxelwodeba)

_________________________________________   safuZvelze

gasanadgureblad SerCeulia fond N ____________ dokumentebi,
           (fondis saxelwodeba)
romlebsac ar gaaCniaT samecniero-istoriuli faseuloba da 
dakarges praqtikuli mniSvneloba,

N 
rig.

saqmis an 
doku-
mentebis 
jgufuri 
saTauri

kiduri 
Tari-
Rebi

anawe-
rebis 
nomrebi

saqmis 
indeqsi 
nomenk-is 
mixedviT 
an saqmis 
N anaw. 
mixedviT

Ses. erT. 
raode-
noba

Senaxvis 
vadebi da 
muxlebis 
nomr. 
nusxis 
mixedviT

Seni- 
Svna

1 2 3 4 5 6 7 8

sul _________________ wlebis_____________________ Ses. erT
                                (cifrebiTa da sityvebiT)

_________________________wlebis mudmivad Sesanax saqmeTa 
anawerebi damtkicebulia, piradi Semadgenlobis SeTanxmebu-
lia______________________saeqspetro-Semmowmebel komisiasTan
(saarqivo dawesebulebis dasaxeleba) 
(___N ______ oqmi) 
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dokumentebis Semfasebeli eqspertizis
Camtarebeli piris Tanamdebobis 
dasaxeleba                  xelmowera            xelmoweris
TariRi                                             gaSifrva
                                                                         
   mowonebulia                                                 
centraluri saeqsperto 
(saeqsperto) komisiis mier 
___N ______ oqmi

dokumentebi ________________________  Ses. erT. raodenobiT,
               (cifrebiTa da sityvebiT)

woniT___ kg. Cabarebulia _________________ gadasamuSaveblad                    
                         (organizaciis dasaxeleba)                                                  

miReba-Cabarebis   _________   N   ________   zednadebiT.

dokumentebis Cambarebeli 
muSakis Tanamdebobis 
dasaxeleba                   xelmowera          xelmoweris 
TariRi                                            gaSifrva
                                                                                
           
cvlilebebi saaRricxvo dokumentebSi Setanilia.

saaRricxvo dokumentebSi 
Semtani arqivis muSakis 
Tanamdebobis dasaxeleba       xelmowera        xelmoweris 
TariRi                                           gaSifrva
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